Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in En.gland with an annual turnover of £6.5 million or less must corriplete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. in this annual return the term ‘smaller authority’™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sectionS’

- — Sections 1 and 2 are completed by the smaller authorlty Smaller authorities must approve
Section 1 before Section 2.

— . Section 3 is completed by the external auditor.

in addition, the internal audit report is completed by the smaller authority's internal audit provider.

‘Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015. '

Completing your annual return

Guidance notes, including a comp'letion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanatidn'
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, inc_luding the external auditor's report, by 30 September 2017.

1t should not be necessary for you to contact the external auditor for guidance.

More guidance on COmpIeting this annual return is available in the Practitiohers’_ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountabilify Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of.

Enter name of ”w“&m*ﬁ‘* L g

emallar authority here;

b

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

We have puf In place arangements for effactive
financial managament during the year, and for tha
preparation of the accounting stalements.

|| ALdit Regulations.

5 (hat this smalier authonty;

prepared its accouniing statements in
accordance with the Accounts and

12 We mainteined an ﬂdequéte systermn of internal-u:nnrrql.
ineluding measires deslgned to prevent and detect
fraud and corruption and reviewsad its affectivensss,

razponsibility for safeguarding the public money
- &nd resources in its charge.

made proper arangements and scoepted

3. Wetook all reasonable steps o assure oursalves that
there ars mo matters of actual or potential non-comgliance
with laws, regulations and proper practices that could

" have a significant financial affact on the ahility of this
s_mal}er autnority to conduct its business oron
Is finenses,

4 and has complad with proper practices

has only dons what it has the legal power to do

in doing so.

4. Wa provided groper oppotunity durire the year for the
erarclse of elactore’ ights I accardance with the
requirements of the Accounts and Audit Ragulations.

74 this authodly's accounts.

auring the year gave alr-'persdns intarasted [he
opportunity to inspect and ask questions about

5. We carried out an assessment of the risks faging this
- smaller adthority and took appropriate steps o manage

thosa rizks, including the intreductlon of ntemal conlrols [

. andfor external insuranco cover whare raguired.

' "., and has dealt with them proparly.

considarad the financlal and other risks it feces

18, We maintained throughout the year an adequate and
sffactiva system of Inlsmal audil of the acoou ntlng
recu:urds and controf systoms.

| of the financial contrals and procaduras, b give

aranged for 3 competent person, independent

an ohjective view on whather intemal conbrols
meet the neads of thls smaller awtharity.

7. We ook appropr'ia'te ection on all matters raised.in -
rapcrts fram intednal and saemal sudit ’

-] intamal and Gxtema! audit.

responded t6 mattars brought o s a[lerﬂmn by

8. Wa congiderad whather any lidgaton, labillies or
commitments, events or transactions, occurming either
during o aller the year-snd, have a fmancial impact on this’

-smaller authoity and, where approprate have ingluded
them in the accounting sketemsnts.

%. [For local councils only) Trust funds including charitable.

In our capacity as the sole managing trustee we
dlzcharged ouy accountabillly responsibilities for the
fund(s)fasssts, including financial reporting and, if

required, independent examination or audit.

2 dizclosed avarything it should hawve about
s ] its buzsiness activity during the year .
= ingluding events taking place af'ter the year-end

if relevant.

| sule managing trustes of a local trust or trusts.

has met-all of its responsibilities where tis a

Thig annual govemanes statement is approvaed by this
smaller authority on:

N L b

o
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Section 2 — Accounting statements 2016/17 for

Enter narne of
smaller authority hara:

EBalances brought
farward

Total balances and reservas at the baginning of the year a5 recorded
in the financial records. Vaiue must agree to Box 7 of pravious year,

2. () Precept or Rates

Total amount of precspt (or for IDBs, rates and levies) received

" and Levias | or racaivable in the year. Exclude any grants received.
3. {+) Total (37 Tetal income or receipts as recorded in the cashbook less the
offier racelpts precept or ratesfievies received (line 2). Include any grants received.

{4 () Staff costs

2| Total expenditure or paymsnts made & and an behalf of all
_' employees, Include salares and wages, PAYE and Ml (employssas
4 and employers), persion contributidns and employment expenses.

G, (-] Loan Total expenditura or paymesnts of capital and interest made during
interesticapital | the year on the smallar authority's borrowings {if any),
repayments :

6. {1 Al other ] Telal expenditure or payments as recordad in the cashbook less staff
paymenls costs (line 4) and loan interest/capital repayments (ling 5.

7. (=) Balances camied Total balances and reserves at the end of the year. Must equal
farward vl (14243} — (d+548) :

A, Tolal valua of cash
and short tanm
investments

-4 racentMation.

The sum of all currenl and deposit bank accounts, cash holdings and
sheort term investments held as at 31 March — To agres with bank

8, Tntal fixed assets
plus long lerm

o| This call shows the value of all the property the authority owns. It is

made up of its fixed assets and long-tarm invesiments.

imdastmants
and assets

10, Tol ‘| The outstanding capital balance as at 31 March of all loans from third
bokrening s i parties ({including FWLE).

11. (Fer Local Councils
Qnly} Disclosure
rate re Trust funds
(including chadtable)

i| Trust funds or assets,

The Council acts as sole trustec for and is responsible for managing

M.E. Tha figures in the ascounting statements
abova do nol include any Trust transactions.

| certify that for the year ended 31 March 2017 the
accounting statements in this annual refurn present fairky the
financial posifion of thls smaller aulthorily and its income and
enpenditure, or propetly prasent racaipls and payments, as
the case may be.

Signed by Responsible Financial Officer:

| confirm that these accounting s_tatemanrs ware gppeaved
by this smaller authority on:

1BIaS] ;@sm“f» S

and recorded as minute reference:
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Section 3 — External auditor report and certificate

In respect of:.

Enter name of

. smaller authority here:

1. Respective responsibilities of the body and the auditor

This smaller authority is responsibié for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authorlty prepares an
annual return in accordance with proper practices which: .

"« summarises the accountrng records for the year ended 31 March 2017; and

"~ « confirms and provrdes assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
“Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do. :

2. 2016/17 External auditor report ( cac>1 655

{=xeepiforthe-matiore-rapartad-balowd™ on the basis of our review of the annual return, in our opinion the information in the annual
return is in accordance with proper practices and no other matters have come to our attention giving cause for concem that relevant
legislative and regulatory requirements have not been met. (*delete as appropriate).

{continue on a separate sheet if required) - / )

Other matters not affecting our opinro_nnrrrhich we draw to the attention of the smailer aufhorityf )

(continue on a'separate sheet if required)

3. 2016/17 External auditor certificate

‘We certifyfdorot-certify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014 for the
year ended 31 March 2017.

* We do not cerfify completion bec_ause_

. ) ‘” _ - — ) B
© External auditor signature | W ,{[ l@.—-ﬁ L_ﬂ_(,.f‘{/ . : - |

External auditor name | PKF thﬂia}Ohﬂ

Page 4 of 6




Annual intefnal audit re'port 2016/17 1o
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This smaller authdrity's internal audit, acting independently and on the basis of an assessment of
tisk, carried out a selective assessment of compliance with relevant procedures and confrols
expected to be 1n operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Intarnal control objactive

Appropriate accounting records have been kepl propsdy fhrmoughout the year,

B. This smaller authority met its financial regulstions, payments were supported by invoices, alf
expenditure was spproved and VAT was appropristely accounted for,

C. This emaller authority assessed the significant risks to achieving ifs objoctives and réevicwed the
adequacy of arrangements o menags these,

st
| A et et v
e e wkqw

D. Tha pracapt or rates requirement resulted from an adequatc budgatany procass; progress
against the hudget was regularly monitored; and reserves were approprigie.

T 9&@?”;&%?}
ot i

T
o [ Al R L gy
B AR i
N i MRt Sk
Ltk 1 P RS £ A0 ek e

b b’ g B E
A Gk x'ﬂ.‘&wx
- o i e R 8 s
E c'&‘@' ﬂp”?"é‘k’é ‘Sﬁ.x‘az
T ot P e

L g >
b wryea dfy

E. Expactad income was fully receivad, basad on cotact prices, propsrly recorded and promptly
hanked: and WAT was appropriztely accounted for.

F. Petty cash paymants Wl propery supportad by receipts, all petty cash expendilure was
approved and VAT appropriately accounted for.

3. Salares to emplovess and aillowances 1o mambers wers paid in accordance with this smaller
authority's approvalz, and PAYE and NI requinciments wore property applied. ’

R v;r a,
o s :fl*\: -
SRR st.$>va-m--«
b G A

H. Auseland imvestimenls registens weane complele and accursle and prof.i-erlj.r aintained.

1523
I.  Periodic and year-end hank account reconciliations were propery carried out. “’;%“‘f““"‘”‘-’* ey

e s ]

J. Accounting staternente preparcd during the year ware praparad on the axvect accouning basls
{recaipts and payments or incoms and expenditura), agread to the cash book, supportad by an

- afequate audit trail from underlying records and where approprizte debtors and credifors were agfin el LheEimaniy
praperdy recorded. Pt B v e O S

e T et Eob Sl KT i St et v

K. [For local councils only) )
Trust funds (includicg. charitakle) — The council met its responsibilities as a trustes.

For ary other risk araas Identifiad by this smaller authorily adequate controls existed (list any other risk areas below or on. separate
sheets if n&&dcd}_

Signature of person who caried out the intsrnal audit me ..o Date LE:&@E:EEIW:E?E‘H

FRRE R

Angaction bﬂlngtakm'm ac&ireﬁ i

Mame of perscen who carmed out the internal audit [»f sl

o m hicriast racnt intathal udi ! 'ﬁ%ﬂﬁ%ﬁﬁﬁ_ﬁ i
. E e D T gl el s ey - i e
l:;“é‘amm--“xn'.w...“' F rado o s ,,"M,,l:&,:?& Tv_@2%»ﬂ.¢r5§.&h¢+%s&‘%"- R v i S el ﬂ&%‘ﬂ%“‘l“ﬁm’“"‘%*"%wéw%

Page 50f 6



Guidance notes on completing the 2016/17 ahnual return

1. You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide® which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsaguent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter. '

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is propearly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, propery initialled and explanation provided. Annual retums
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller autherities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Mamber._,
~ to review the annual refum for completeness and accuracy before sending it to the external auditor.

5. Do not send the external auditor any informaticn not specifically asked for. Doing so is not helpiful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chalr.

6. Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term _ .
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. Mare help on bank reconciliation
is available in the Practitioners’ Guide™

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The extemal auditor wants to know
that you understand the reasons for all variances. Include a complete numearical and narrative

analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide* to assist you.

8. if the extemal auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge. -

- 9, You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

10. Make sure that your aémuntmg staterments add up and the balance carried forward fram tha previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2@1?]

11. Do not complete Section 3 which is reserved for the external auditor.

Complaion checklist — ‘Mo’ answers mean you may not have met requirements

All sactions All highlighted boxes have haan complated?

All additional information requested, including the dates sat for the perlod for the axercise of
public rights, has been provided for the external auditor?

Section 1 For any statement to which the response is ‘'ne’, an explanation is provided?

Segton 2 Smaller autharty spproval of the accounting statemenis is confirmed by the signature of the Chair
of the approval meeting? -

An explanation of significant variations from lest year to this year is provided?
Bank reconcillation as at 21 March 2017 agreed fo Box &7
An explanation of any difference between Box 7 and Box 8 is provided?

Sections 1 and 2 Trust funds — all disclosures made if a Council iz a sola managing trustee’? NB: Do not sand trust
accounting statements unless requested.

Internal Audit report _ All highlighted boxes cempleted by internal audit and explanations provided?

PRy rn

A Nater R ﬂLﬂ{' avRiEe” o your et AL G oShet or -E-E!ﬁ repwﬁemlailm'ﬁ or: fmm w&w I:lal& gma '_;:tr ;
Efﬁﬁ%ég%.ﬁ%r%MW¢Mva At $395 i ;"3”*3” LT DR
e R D O T T DA e R .cf ﬁ“ﬁ-cv”#_"Jl’(#-'.Fz- A -. A ¥ P

Page 6of6





